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Work Experience Process Flowchart













Individual wanting work experience goes directly to internet to search for Health and Socail Care Work Experience Options via the portal YourFutureOurFuture at � HYPERLINK "https://www.your-future.co.uk/" �https://www.your-future.co.uk/� . This will show avaible placements across Leicester, Leicestershire and Rutland Health and Social Care Orgnaisations � HYPERLINK "https://leicspart.software.uk.com/?apage=browseview.php&viewID=2" �https://leicspart.software.uk.com/?apage=browseview.php&viewID=2�  . 





Applicant completes the online application form (the link will be at the bottom of the available placement on the portal)





The application is automatically sent to the placement manager (if contact details change please let us know)





The manager shortlists online the application and decides if the placement is suitable and if the service can accommodate a student at that time. They click accept/decline.











The system automatically updates the student with the decision and collects decisions and dempographics of applicants. 





Declined 





Accepted 





Placement Work Experience Co-ordinator connects with the successful applicant, completes any final forms/arranges any occupational health checks (dependent on placement type and health declaration on application) arrangements e.g. contract (appendix 4) and confidentiality form (appendix 3) and completes a risk assessment (appendix 2) and updates team members on the upcoming student.





Student reports to the department.  Placement Work Experience Co-ordinator  gives a tour and local induction to the area, introduces the student to their allocated Placement Supervisor  who ensures the student is supervised at all times and makes links to any professionals who they may benefit from talking about their career to. 





At the end of the placement the Student and the Placement Supervisor hold a debriefing session. Placement supervisor issues certificate to student if requested and ensures an placement and student evaluation is completed along with any relevant case studies.





Department retains all records securely for six years from the end of the work experience placement in accordance to the Digital Retention Schedule. 
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